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How can you manage your time?  Well, 
technically, you can’t.  Time is time.  A 
minute is a minute and an hour is an hour, 
and there’s nothing you can do to change 
that.  So “time management” as a term is 
actually an oxymoron. 

So, the only thing you can do is effectively 
use the time you have.  By now, we’re 
sure you already know that properly 
utilizing the time you have involves setting 
priorities, planning your day, blocking off 
time for specific activities, tending to the 
important — not just urgent — activities, 
and other similar techniques.  Knowledge 
itself isn’t the answer — we all know what 
we should do, but very few actually do it. 

Our time strategies program will help you 
refocus and apply some of the things 
you already know to use your time more 
effectively.  We’ll help you discover the 
best techniques for you and introduce 
ideas you can use and develop into 
natural habits in your life. 

No, we’re not going to give everyone an 
extra hour each day.  We’re not going to 
revolutionize your life so you can cram still 
more into your already overbooked hours, 
but hopefully, we’ll help you carve out a 
strategy for yourself that will let you feel 
more in control of what you’re doing, when 
you’re doing it, and why you’re doing it.

Our time strategies program is essential 
for professionals who want to use their 

time more effectively and focuses on 
many areas, including:

Introduction to Time Strategies 
Goal Setting 
Improving Your Skills 
Establishing a Positive Direction
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